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[Monoxenue o Gubsmoreke pazpadorado B COOTBETCTBUH, 3akoHaMu P® "O6 obpasosanun”
H "O OubnuoreunoM jeie”, a Takke IIpMMCpPHBIM MonokeHueM © OubamoTeke
0011e00pazoBaTENLHOrO YUPEKICHUS, YCTaBa KOJUIE/LKA H JAPYrHX HOPMATHBHO-NPABOBLIX
JOKYMEHTOB.

1. OGwne nooxKenud.

1.1. bubmmoTteka sRNsAeTCA OJIHUM W3 BEOYIIHWX CTPYKTYPHBIX TIOJApasAencHUH
CpEJHEro CHELMANBHOTO 3aBejleHus, obecneunBaronmx y4yeOHOH, Hay4HOH, CIpaBOYHOM,
XYROKECTBEHHOH MUTEPaTypod, NEPHOAMYECKHMH M3JAHHAMU M HHPOPMaLHOHHBIMH
MaTcpHanaMH y4cOHO-BOCITHTATCABHBIH Mpornecc, a Takke LEHTPOM pacnpoCTpaHeHHs
3HAHUH, YXOBHOI'O U HHTEJUICKTYAJIBHOTO ODLUECHNA, KYJBTYPEL

1.2. HearensHOCTh OMOJIMOTEKH OPraHU3YyeTCHd H OCYLIECTBIACTCA B COOTBETCTRBUH C
POCCHHCKAMHM  KYJIBTYPHBIMH UM 00pa3OBATC/IbHBIMH  TPAagMUMIMH, a TaKKe Co
CIOKHUBLIMMHCA B OOLIECTBE MICOJIOHYECKHM H TOJMTHYECKHM MHOroodpasmeM.
Obpazoparencuags W NpocBeTUTENbHAA  (PyHKuuu  Oubmuoreku  Oasupyrorcd Ha
MaKCHMaJIbHOM HCIOJB30BAHHH JOCTHXEHHH 00LeuenoBEeYECKOH KyJIbTYPBbI.

1.3. bubmuoreka pmoctymHa uw OecmnatHa JUIA  [OJIb30BaTEeH: CTYAEHTOB,
npenojaBateeii H Apyrux pabOTHHKOB KOMIESITKA.

1.4. TocyjpapcTBeHHass WM HMHas LEH3Ypa B JIESTENILHOCTL OMONMOTCKH HE
JONYCKAEeTCA.

1.5. Tlopamok moctynma k OubmuoreunslM Qoumam u  jpyroil  6ubnmuoreuHoM
HHPOPMALIMM, IIEPEYEHb OCHOBHBIX YCIYT H YCJIOBMA HX NpeJocTaBieHHs OubauoTckoit
onpeaestores [pasuiiaMu nons3oBanus 6uGaMOTEKOM.

2. 3apauu OMOJIMOTEKH.

2.1. IlonHoe u onepaTturHoe OubOIMOTEYHOE M HHPOpMaLHOHHO-OubIHOrpaduaccKoe
o0C)Iy;)KUBaHHE CTYIEHTOB, IIPEIoaBaTesicH, COTPYAHHKOB M JIPYTHX KaTeropuH ynrarenei
KO:Ie/DKA, YCTAHOBJICHHBIX B NPaBUaxX MOJb30BaHUA OHOJIHOTEKOH, B COOTBETCTBHH C
HHPOPMaUMOHHBIMHU [1OTPEOHOCTAMH UMTATENEH.

2.2. ®opmupoBanue GnbGimoTeyHoro ¢poHaa B COOTBETCTBUM ¢ NPO(HIEM KOLUIE/KA,
o0pa3oBaTeIBHEIMM ~ TIPO(ECCHOHANBHBIMM ~ MporpaMMaMH M HH(QOpPMaUMOHHBIMU
noTpeOHOCTAMM YUTaTENEH.

2.3. Opranusaius M BEJICHHC cnpaBOtlH0-6H6nnorpa¢ﬂqecxor0 annapara B
4BTOMATH3HPOBAHHOM M TPaMUMOHHOM PEKHMAX

2.4. YyactHe B BOCIHTATENLHOH M T'YMaHHTapHO-NPOCBETUTENbCKON JEATENBHOCTH
KOJUIS/KA, (POPMHPOBAHHME Yy CTYACHTOB COLIHANIBHO HEOOXOJMMBIX 3HAHHH M HABHIKOB,
IPOKIAHCKOM MO3MUHUM, TNPOQECCHOHAIBHBIX HMHTEPECOB, [IporaraHjia KyJbTypHOro
Hacleaus.

2.5. ®opmupoBanue OuOIHOTEUHO-MH)OPMAMOHHONW  KymbTYphl, oOyueHHe
YyHTaTeNeil COBPEMEHHBIM METOJAM MMOHCKA HH(OPMALKH, IPUBUTHE HABBIKOB NOJIH30BAHHSA
KHHMIOM.

2.6. CopepurencteoBanye padboThl OMONMOTEKM HA OCHOBE BHEAPEHUS COBPCMCHHEIX
TEXHOJIOTHI H KOMIBIOTCPU3ALMH OHONHOTEYHO-MH(POPMALIHOHHBIX NIPOLIECCOB.,

2.7. Koopaunanus AEATENLHOCTH C MNOAPA3fAEiCHHMAMH KOJUIC/UKA, MHTErpanuda
B3auMoJeHCcTBHE ¢ OHONMMOTCKAMH JIPYTMX CHCTEM M BEAOMCTB, OpraHaMH HayTHO-



TeXHU4Yeckoit HHpopMaLu ans Gosiee MOMHOrO YAOBNETBOPEHHA NOTpeOHOCTEH yMTaTEeH
B IUTEpaType.
3. OcHoBHBIE PYHKUHH.

3.1. bubmuorexka opraumsyer auddepeHIpoBaHHOS OOCHYXKMBaHHE 4WTaTened B
YHTATTLHOM 3a¢ U Ha a0OHEMEHTS, MPUMEHAS METOAbl MHAMBHAYANBHOrO H IPYMIIOBOrO
obcnyxuBaHuA.

3.2. BecrarHo 06eCieYHBaCT YHTATENECH OCHOBHBIMK OHONMHOTEYHBIMH YCTyTaMu:

[PeAOCTABJIAET MOJHYX HHPOpMaUUMI0 O cocraBe OubimoTeyHOro ¢oHma uepes
CHCTEMY KaTalOroB, KapTOTEK M C MCHONb30BaHUEM HApyrux ¢opm OHOIHOTEYHOrO
HH(OPMHUPOBAHHS;

0Ka3pIBaeT KOHCYNATaTHBHYIO IOMOLIb B ITOMCKE ¥ BEIOOpE TUTEpaTyPhI;

BBIJACT BO BPEMEHHOE [MONIb30BaHME MEYaTHBIC M3JaHHA U ApYrHe JOKYMEHTHI U3
6nbmoreunoro dponna;

BHIUIONHACT TEMaTHUECKHe, ajpecHble W JApyrue OubGimMorpaduyeckue crnpaBkH,
COCTABJIAET MO 3anpocaM CIOUCKH JMTepaTypel, NpoBoauT Oubnuorpaduyeckue o630pshl,
OpraHU3yeT KHHXKHbIE BHICTABKH.

3.3. Pacmupsier accopTUMeHT OMOAMOTEYHBIX YCHIYr, MOBBHIIAET MX KAayeCTBO Ha
OCHOBE TEXHMYECKOr0 OCHAIUeHHA OMOIHOTEKH, KOMITBIOTEPU3AaLMM HH(POPMAaLOHHBIX
NpPOLECCOB.

3.4. ObecneuynBaeT KOMIIJIEKTOBaHHE (OHIA B COOTBETCTBUM ¢ NPOodHIIEM KOJIELKa,
yueOHBIMH mnaHaMH M ofpasoBartenbHbIMH TNporpaMmamu. [IpuoOperaer yueGHylo,
Hay4YHYI0, TICPHOANUECKYIO, CIPaBOYHYIO, XyAOKECTBEHHYIO JIUTEPATypy W JAPYrHe BUbI
uszgaanil. CaMOCTOATENBHO ONPEACNAET HCTOYHUKH KOMIIEKTOBAHUA q)OH,J:[OB.

3.5. Haywaer creneHp YAOB/IETBOPEHHMA YHMTATEJIBCKOrO CHpOCa C  LETbIO
KOPPEKTHPOBKH KOMIUIEKTOBAHMA M TNPHBEACHUS B COOTBETCTBHE COCTABA M TEMATHKH
donga ¢ UHGOPMAITMOHHEIME NOTPEOHOCTAMH YHTATENCH. Anwmanpye'r obecneyeHHOCTD
CTYAEHTOB Y4eOHHKaMH H Y4eOHBIMH MOCOOUIMHU.

3.6. OcyurecTBnseT y4eT, pa3MelleHHe M TipoBepky ¢oHaa, obecnedymBaeT ero
COXPAHHOCTB M PEKYM XpaHEHH, PECHCTPALMIO U Ap., B COOTBETCTBHH ¢ MHeTpyKuMei 06
ydete 6M6nuoTeuHoro Gonaa, yrsepxaeHHoi npukazoM MuHkysTypbl Poccuu ot 02.12.98
Ne 590 u npukazom Musno6pazoBauus Poccum ot 24.08.2000 Ne 2488 «0O6 yuere
6ubnuoreunsix Pongop Gubnmorexk oOpasoBaTeNbHBIX yupexacHubi». [IpoBepka ¢GoHI0B
OUONHOTEKH TIPOBOJMTCA CHCTEMATHYECKH € CPOKH, YCTaHOBJICHHBIE MUcbMOM MuHHHA
Poccnu «O6 nHBeHTaph3aLMu 6ubmoTeynsix ¢pornoe» ot 04.11.98 Ne 16-00-16-198.

3.7. HcxniouaeT auTepatypy M3 oHAa B COOTBETCTBUM ¢ HOPMATHBHBIMH AKTaMH.
IIpouseoaut otdop HenpoQHIBHBIX M TyONETHBIX U3JaHHi.

3.8. Beper cucremy OHMONMOTEYHBIX KATalOroB H KAPTOTEK HA TpPaJUiLMOHHBIX
HOCHTEJIAX ¢ HENBK MHOT0acneKTHoro oubnuorpaduyeckoro packpbITis GoHI0B.

3.9. TlpunkMmaeT y4acTHe B BOCNOMTATENBHOH paboTe Ko/IEMKa, HCMIONb3YA
pasnuYHble GOPMBI H METOAbLI MHIMBHUAYANBHONH H MacCOBOi paboThI.

3.10. OpraHpsyer Aang CTYJSHTOB 3aHATHA MO OCHOBaM OMOIHOTEYHO-
OubnuorpaduyecKix 3HaHui. [[pUBHBAET HABBIKH MMOMCKA HH(POPMAIIHH H €€ NPHMEHEHHA B
yueBGHOM npouecce.

3.11. IlpyHuMaeT y4acTHe B CHCTEME TOBBIUICHUA KBATHGHKALMH ﬁnﬁnm'reqnmx
paboTHHKOB.



3.12. Vuacteyer B paloTe BeIOMCTBEHHEIX, MEKBCIOMCTBCHHEIX OUOAMOTEYHO-
UHPOPMAUHOHHBIX 00beIHHEHHH, accouuannii, R3auMoaciicrane ¢ GubnuoTeKamu peruoHa
¢ LenbK 3P QEKTUBHOT0 HCIIOTLI0BAHKS OHONMOTEYHBIX PECYPCOB.

4. OpraHu3anus H YNpaBJeHHe JeATeILHOCTH,

4.1. PykoBoacTBO OMOIHOTEKOM OCYIUECTBIAET 3aBEAYIOIULHIH, KOTOPEIA OAYHIICTCA
JUPEKTOPY. -

3aBe/yIOLUHE HECeT OTBETCTBEHHOCTL 3a BRIIIOJMHEHHE BOZNOKECHHBIX Ha OUOIMOTEKY
3a/a9 W (QYHKUMH, OHpENEIeHHBIX MOKHOCTHON HMHCTPYKIMCH, 33 COCTOAHME TEXHHKH
6e30MacHOCTH, OXpaHy TpylAa M NPOM3BOACTBEHHOH CAHMTAPHH, NACT DPACHOPMKEHHA H
ykasanus, 00f3aTeNbHbIe 111 COTPYAHHKOB OHOAMOTEKH, M OCYIIECTBIAET IPOBEPKY HX
HUCIIOJIHEHHUA.

4.2. PaboTHMkH OMOIMOTEKHM HA3HAYAOTCA HA JOUKHOCTD, TEPEBOJATCA W
0CBOOOXKIAOTCH OT JO/DKHOCTH JUPEKTOPOM KOUISINKA TIO TIPC/CTARICHHIO 3aBEAyHOLISH
OubimoTeKOH.

4.3. Pacxoasl Ha coicpxkaHue OMOJIMOTEKH IIPeAYCMATPUBAKTCA B 00IIEH cMere
pacxoZ0B KoulemKa. Pykomoactso obecleduBaeT rapaHTUPOBAHHOE (PHHAHCHPOBAHHE
KOMIIICKTOBaHHA, nNpHoOpereHHs o00pyAoBaHMA, 3JIEKTPOHHO-BLIYHCITHTCHBION W
KOMHPOBATEHO-MHOMKHTEIBHOH TexHMKM; olecneyuBaer OuOMHOTEKY HE0OXOIUMEIMH
TIOMEIUEHHUAMH B COOTBETCTBUU C ASHCTBYIOMIMMH HOPMATHBAMH.

4.4. bubanoTreka BeIET JOKYMCHTAIIHIO U YYeT cBOCH paboTsl, IPEICTaBIeT OTYETHE
H I1IaHE! pabOTEl B YCTAHOBICITHOM TIOPSJIKE.

5. Ilpaea, 00A3a1HOCTH H OTBETCTBEHHOCTL.

5.1. bubnuoreka uMeer npaso:

5.1.1. CamocTonTensHO onpelenaTh coiepxaHHe H (QOpMBI CBoeH AEATENLHOCTH B
COOTBETCTBUH C 33 1a4aMM, MPUBEACHHBIME B HacToAmeM [lonowenuu.

5.1.2. IlpencTaBnaThk Ha pPAccMOTPEHHE M YTBEPKACHHE JHPEKTOpA KOJUIEHKA
IIPOEKTHl JOKYMEHTOB: NpaBHMJIa Nofb3oBanua OuOnuoTexkoH, nonoxeHne o Oubamorexe,
JOJDKHOCTHEIE HHCTPYKIIHH H JIp.

5.1.3. BHOCHTE TIPEMIIOKEHHA 110 WITATHOMY PACIMCAHHIO, J0/KHOCTHBIM OKI31aM,
HaabaBKkaM M JIOTNIATaM COTPY/JHHKAM B COOTBCTCTBHH ¢ JACHCTBYIOIIMMH HOPMAaTHBAMH, B
Ipejienax YCTaHOBICHHOTO (poHAa 3apaloTHOM TnaTel OOMMOTEeKH.

5.1.4. YcraHaBiMBaTh B COOTBETCTBHH ¢ JACHCTBYIOINMM 38KOHOJATEILCTBOM P@,
IIPaBHJIAMH I101b30BaHuA OUOIMOTEKOH BHI H pa3Mep KOMITEHCAIMH Yiepda, HAHECEHHOIO
[10/1630BaTEIAMHU OHOIMOTEKH.

5.1.5. 3nakoMuTBCA C Y4eONLIMH ITaHAMH H 00pa3oBATENBHBIMH IIpOrpaMMaMH
kone/mka. [loaydaTe OoT CTPYKTYpPHLIX TopasAeNelii Ko/UieKa MaTepHansl U CBEACHHUA,
HEOOX0AMMBIE I PELUSHUN NIOCTABICHHBIX 1epe] GhonmMoTekoH 2akay.

5.1.6. IlpenctaBiaTh KOMIEHK B pPasIHYHBIX YUpPESKICHHAX H OpPraHH3auuaX B
Mpedenax CROCH KOMITETSHLHH, MPHHUMATE Y2acTHE B paboTe KoH(epeHUUH, COBELAHUA 1
CEMMHApPOB 110 BonpocaMm Oubimoreunodl u  mHpopMmanHoHHO-OHONHOTpadrUecKon
IEATEILHOCTH.

5.1.7. BecTH B YCTAHOBIICHHOM MOPSJAKE MEPENHCKY C ApyruMu OHOMHMOTEKAMM H
OpraHU3aLHAMH.



5.1.8. Bxogute B OuOymoTeuHBle OOBEAMHEHUS B YCTAHOBJICHHOM JCHCTBYIOLIMM
3aKOHOJATEILCTBOM IOPAIKE.

5.2. bubnmuoTreka HECET OTBETCTBEHHOCTS 3a:

5.2.1 Cobmonenue TPYAOBBIX 00s3aHHOCTEH, pErJIaMeHTHPYEMBIX
3akoHojarenbcTBoM Poccuiickoit ®exepauuu 0 TpyAe M KOJUIEKTMBHBIM JIOTOBOPOM
JaHHOTO 001me00pa30BaTE/IbHOIO YUPEKACHHU .

5.2.2 BeinonHeHue 3a/1a4, NpeayCMOTPEHHbBIX HacToAmuM [lonoxeHuemM.

5.2.3 CoxpanHocts Oubmmoreynsix ¢GOHIOB B MOpAAKE, MNPEAYCMOTPEHHOM
JNEHCTBYIOIIMM 3aKOHOAaTEILCTBOM.
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