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1.00mue no10KeHHs

1.1. ByxranTepust SBIsS€ICs CaMOCTOSTEIBHEIM CTPYKTYPHBIM IIOApa3/ieleHueM
KOJUIe[Ka Ha ImpaBax (OTAesa) U MOAYMHAETCS HENOCPEACTBEHHO IHPEKTOPY
KOJUIEe KA.

1.2. CTpyKTypy ¥ ITaThl OyXrajlTepuy yTBEPKAAET TUPEKTOP KOJIEMKA C YIETOM
00peMOB paboThl 1 0COOEHHOCTEH PHHAHCOBO-XO03AWCTBEHHOH IE€ATEIBHOCTH.

1.3. I'maBHbIii OyXraitep Ha3Ha4vaercs Ha JOJIDKHOCTL MW OCBOOOXHaeTca OT
HNOJKHOCTH MPHUKA30M JUPEKTOpa KOJUIEDKA.

1.4, bByxrantepckas cnyx0a B CBOE€d [eATECIBHOCTH PYKOBOICTBYETCS:
JEHCTBYIOIIMM 3aKoHomaTenbcTBoM P® u Benropojckod obnactu, ApyruMu
HOPMAaTHBHBIMH TIPaBOBBIMM aKTaMM, YTBEPXKACHHLEIMH B YCTaHOBICHHOM
MOpAZIKE, PeryJupYIOIIUMH OyXrajJTepCKUid W HAaJOrOBBIA Yy4YeET, HpPHUKa3aMu,
paclopsDKEHMSIMH M yKa3aHUSMH  [JUpEeKTopa KOJJIe[DKa 110 OCHOBHOM
HeATETLHOCTH U T0 JIMMHOMY COCTaBYy, HacTOSILMM IlooKeHHEM.

1.5. OcHOBHBIMH 3aJlayaMu OyXrajnTepcKOH CIIyKObl SBISAIOTCS BelIEHHE
OyXranrepckoro y4eTa (bMHAHCOBO-X03SMCTBEHHOU JEATENTbHOCTH,
OCYILIECTBJIEHHE KOHTPOJSA 3a COXPaHHOCTHIO COOCTBEHHOCTH, IIPaBUIIbHBIM
pacxoJ0BaHHUEM ACHEXKHBIX CPEJCTB U MAaTEPUAJIbHBIX IEHHOCTEM.

2. OyHKIHH

2.1. Opranmsanus M BeleHHe OyXraJTepckoro yuyeTa OCHOBHBIX (DOHZOB,
MaTepUabHO-TIPOM3BOACTBEHHBIX 3allacOB, JEHEXHBIX CpPEACTB H JApPYruX
LIEHHOCTEH KoJlIemXa.

2.2. OpraHuzanusi ¥ BeJEHUE PAacye€TOB C KOHTPAreHTaMHU II0 XO3sSHCTBEHHBIM
IOroBOpaM, ¢ OIOMKETOM H BHEOIO/DKETHBIMU (POHJaMM B COOTBETCTBUHU C
3aKOHOJaTeJILCTBOM.

2.3. Haumncnenue M BBIIUIaTHl 3apa0OTHOM IUIATHI, CBOEBPEMEHHOE IIPOBEICHHE
pacueToB ¢ paOOTHUKaMHM KOJUIe[XXa, HAYMCIEHUE U BBIMJIAThL CTYJEHTaM
CTHIIEHIUH U COLIHAIBHBIX BBIILIAT.

2.4. OGecrieueHne CTPOroro coONMOEeHHUs KacCOBOW M pacyeTHOM IUCUUIUIHHEL,
pacxofoBaHMS B COOTBETCTBUM C yTBepxkAeHHbIM [lnmaHoM ¢uHAHCOBO-
XO35MCTBEHHOM JIEATEIBHOCTH Ha TEKYIIHUI KaJCHAAPHBIN M.

2.5. OcyuiecTBiieHHe MPEeABAPUTEBHOTO KOHTPOJIS 33  CBOEBPEMEHHBIM U
NpaBUIBHEIM  OGOpMIIEeHHEM JOKYMEHTOB M 3aKOHHOCTBIO COBepmaeﬁ/{Hx
orepaluii GHMHAHCOBO-X03HCTBEHHOU JIEATEIbHOCTH KOJLIEIKa.
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2.6. IlpumMeHeHHe YTBEpXKACHHBIX B YCTAaHOBJICHHOM IIOPSJKE THIIOBBIX
YHUQULIUPOBAHHBIX (GOPM TEPBHYHOM Yy4YeTHOW [OKYMEHTAaUUH, CTPOroe
cobmoaenue nopsaaka oopMIeHUs dTUX JOKYMEHTOB.

2.7. O6ecrnedyeHue CBOEBPEMEHHOTO M IMPaBHIBHOIO OTPaKEHHS HA Cyerax
OyXrajTepcKoro y4era v B OTYETHOCTH XO3SCTBEHHBIX OIePAalIUii.

2.8. CocTaBieHue U MPEACTaBICHHE B YCTAHOBJICHHBIE CPOKHM OYXTajlTEpCKON W
CTATHUCTUYECKOM OTYETHOCTU, OTYETHOCTU B TIOCYJAPCTBEHHBIE M COLMAJIBHBIE
BHEOIOKETHBIE ()OHJIBI, HAJIOTOBBIX JEeKJIapalyii U MOSCHEHUH K HUM.

2.9. IlpussiTie Mep K NMpeaynpexASHUI0 HeoCcTad, pacTpar 1 APYTHX HapyIleHHH
¥ 3710yTNIOTpeOIIeHHH.

2.10.IlpoBenenne HHCTpyKTaXka MaTEPUAIBHO OTBETCTBEHHBIX JIMI] IO BOMpPOCaM
y4eTa ¥ COXpPaHHOCTH LIEHHOCTEM, HaXOMAIMXCS Ha UX OTBETCTBEHHOM XpaHCHHH.
2.11.0OcymecTBneHnue KOHTPOJIS 32 CBOEBPEMCHHBIM IPOBEJCHHEM H Y4YacTHE B
NPOBEJCHUY  WHBEHTapU3alMii  aKTUBOB M 00SA3aTEJILCTB  KOJUIEIKA,
CBOEBPEMEHHOE U IIPaBUIBHOE OTpaXKeHHE pe3yJbTaTOB HHBEHTApU3allid B
OyxranTepckoM ydyeTe.

2.12.CocTaBiieHHEe U COIJVIACOBaHME C JUPEKTOPOM KOJJIemkKa IUIaHOBBIX
KaJbKYJIALMHI, CMET JOXOAO0B U PacXO/I0B U PaCYETOB K HHUM.

2.13.0cylmiecTBIEHHE MEPOIPUATHII MO TOBBIILIEHUIO YPOBHS aBTOMATH3allHH
Y4ETHO-BBIYUCIIUTENBHBIX paboT.

2.14.CucTeMaTH3MpoBaHHOe U3ydueHHe U BHenpeHue [lonoxenue , UucTpykumid u
JPYTHX HOPMATHBHBIX aKTOB IO BONpOCaM OpraHW3aliMd M BEIEHHUS
OyXTraJITepCKOTO y4era.

2.15.06ecnieyenne XpaHeHUs OYyXTalTEepCKHUX [IOKYMEHTOB, DErHMCTPOB Y4YerTa,
UHBIX JIOKYMEHTOB, CBSA3aHHBIX C [JEATEIBHOCTbIO OyXralTepckoi CiyObl H
OyXraaTepcKoro apXxuBa B COOTBETCTBHH C YTBEPKAECHHOH HOMEHKIIATYpO# Jell.

3.11paBa u 006sI3aHHOCTH.

3.1. TpebGoBare OT mnonpa3feneHHil KONWIEIKA TPEJICTABIECHHS MATEPHalIOB
(3as1BIEHMS, MATEPHAIBHBIX U MHBIX OTYETOB, CIIPABOK U T.I.) HEOOXOAMMBIX IS
OCYLIECTBJIEHUs  paboOTBl, BXOHSLIEH B  KOMIIETEHIMIO  OyXraaTepckoro
noapa3ie/ieHusl.

3.2. He npuHUMaTh K HCIIOJHEHHIO M O(QOPMIIEHHIO JOKYMEHTHI 10 ONEpaLysiM,
KOTOpBIC HapyLIAlOT AEHCTBYIOLIEE 3aKOHOATENbCTBO U YCTAHOBIIEHHBIH MOPAI0K
NIPHEMA, MAaTEPHAJIBHBIX M IPYTHX LIEHHOCTEH.

3.3. IlpenctaBisATh pYKOBOACTBY KOJUIEIDKA MIPEIJIOKEHHS O HAJOXKEHUH
AUCUMIUIMHAPHBIX B3BICKAHMM Ha JIUL, JOMNYCTUBIIMX HeZOOPOKAYEeCTBEHHOE
oopMIieHHEe M COCTAaBJICHHE JOKYMCHTOB, HECBOEBPEMEHHYIO Ilepeady MX Ans
OTpaXXE€HUS Ha cYyeTaX OyXrajlrepckoro ydeTta H B OTUETHOCTH, a TAaKXe 3a
HEJOCTOBEPHOCTE COLEPIKALUXCS B IOKYMEHTAX JAHHBIX.




3.4. OcymwecTBIATh CBSI3b C JAPYTMMU YUYPEXIEHUSIMH M OpraHu3aldsiMU 110
BONPOCaM, BXOJSIIUM B KOMIIETEHIMIO OyXralTepHuHu.

3.5. Yka3zanus Oyxrantepuu B npenenax QyHKIH, IpelyCMOTPEHHBIX HACTOSILINUM
ITonoxenunem, sIBIAIOTCS 00s3aTeNbHBIMU K PyKOBOJCTBY M HCIIOJIHEHHIO BCEMH
noapa3feleHUsIMU KOJUIeIKa.

4.0TBeTCTBEHHOCTh

4.1. Bcroo mNOAHOTY OTBETCTBEHHOCTHM 32 KayeCTBO M CBOEBPEMEHHOCTb
BBINIOJTHEHHUSI BO3JIOKEHHBIX HacTosaiuM [lonoxxeHuem Ha Oyxrantepuro 3aaad u
(GYHKUMA HeceT TIIaBHBIA OyXTajuTep KoJuieKa.

4.2. CreneHp  OTBETCTBEHHOCTH  JApPYyrMX  paOOTHHUKOB  OyXrajirepuu
yCTaHaBIMBAETCS  [JOJDKHOCTHBIMH  MHCTPYKUMsMH. [ JaBHBI  Oyxranrep
yCTaHABIMBaeT cCilyxeOHble o0O0sf3aHHOCTH pabOTHUKOB  OyXrajirepuu B
JNOJDKHOCTHBIX ~HMHCTPYKLMSIX, YTBEPXKIEHHBIX JHUPEKTOPOM KoJUledXa [0
IIpeJICTaBIEHHUIO TTIaBHOTO Oyxrairepa.

5. Oprannzanust paboTsl.

6.1. byxranrepckas ciyx06a paboraer B cooTBeTcTBUM ¢ [IpaBmiiamu BHyTpeHHETro
TPYZIOBOT'O pacropsika KoJuiemxka.

6.2. Peopranuzauyss W JNHUKBHJALMS OyXrajaTepud, KaK CTPYKTYpPHOTO
NoJpa3ielIeHus], IPOBOIUTCS Ha OCHOBAHUM IPUKa3a JUPEKTOPa KOJIeL KA.




